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	Your details

	Your name:
	

	Your position: 
	

	Details of Gift

	Name of organisation or individual offering gift:
	

	Gift description, date of offer and the circumstances:
	

	Known or estimated value of the gift:
	

	Has the gift already been received? If so, please provide the date of receipt:
	

	Contact details for the point of contact at organisation or individual offering gift: 

Please include a name, phone number and email address.
	

	Any other details including reason for declining the offer of a gift if approporate:
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